
GAS ROUGH-IN INSPECTION 

1. Open your internet web browser. 

2. In the address bar, type in https://secure.cpsenergy.com/crportal/#/ 

3. Click SIGN IN located in the top right corner of the page. 

 

4. Enter your User Name and click NEXT. 

 

5. Enter your password and click NEXT. 

 

https://secure.cpsenergy.com/crportal/#/


6. Select the project you want initiate a Gas Rough-in Inspection under a company/user. 

 

7. Click the appropriate work request (WR) card. 

 

Please Note: 

A green checkmark appears in the top right corner of whichever card is currently selected. 

** All cards and options are specific to the object with the green checkmark. ** 

  



8. In the menu bar underneath the work request card, click TASKS. 

9. When you have completed all requirements, click MARK GAS PIPE READY for the 

Inspect Customer House Pipe task. 

 

10. The Site Ready Acknowledgement checklist will pop up. Please ensure you have 

completed all the required steps in the checklist, then click Confirm Ready For 

Inspection. 

 



11. As the inspection progresses, COMMENTS will indicate the progress. These messages 

indicate a successful completion.

 
12. When the inspection is completed, successfully, the task will display as Completed with 

no buttons available. 

 

Inspection Failed 

If the inspection fails, the Task Status will change to Not Started with a MARK GAS PIPE READY 

button displayed. 

 

Notes will be added to the COMMENTS tab (this is a general example, not necessarily for this 

specific task).  



 

13. Once the necessary corrections to the site have been made, click MARK GAS PIPE 

READY for your Inspect Customer House Pipe task on the TASKS tab. An updated Site 

Ready Acknowledgement checklist will pop up. 

14. When all the items on the checklist are complete, click Confirm Gas Pipe Is Ready. 

 

15. Your task will re-display in the TASKS tab, with a status of In-Progress and no buttons. 

 


