
Please go to the Supplier Management System page 
at https://cpsenergy.sbecompliance.com/.  

1. Search for an existing account: 

Click on the Account Lookup button to verify if there is an existing account for your firm or 
username. If no account is found, you will have to create an account in this database in order to 
response to your solicitatons. 

Enter your company name (or Tax ID) & click search. 

https://cpsenergy.diversitycompliance.com/


Search through results for your matching company account. If your account is listed, but your 
username is not, click on Request New User For This Entity & follow prompts to create an 
account for yourself. 

Note: If an account for your company is not listed, exit out of search list & proceed to Step 2. 

If an account for your company and/or username is listed, exit out of search list & proceed to 
Step 3. 

2. Create an Account: 

Click on View Active Bid Opportunities. 



Click on View Access Options. 

Select I’ve never used this system before and need to create an account. 

Enter your company information to & follow prompts to create an account. 



3. Participate in Bid Opportunities: 

Once an account is created for your company, you may click on View Active Bid Opportunities 
to participate in a solicitaton. 

Should you require assistance or have questions relating to a solicitation, click on the Collective 
number. 



You may contact the Purchasing Analyst handling the solicitation listed within the bottom of 
the Bid Solicitation Details section. 

Refer to Bid Submission instructions (also attached to the email) to get acquainted with the 
process or for assistance on bid submission. 

4. Contact Customer Service for Issues: 

Should you experience any issues with this system, you may click on the Contact Support 
button and click on Customer Service for assistance. 




